
 
 

 
 

 

REGISTRATION FORM  
NAME OF COURSE: 
 

DURATION: 
 
 

   LEARNER DETAILS 
TITLE 
 
 

 NAMES SURNAME 

ID/PASSPORT NUMBER 
 
 
 

ARE YOU A SOUTH 
AFRICAN CITIZEN? 
 

IF NO SPECIFY GENDER 

DATE OF BIRTH 
 
 
 

DISABILITY: YES/NO IF YES SPECIFY HOME  LANGUAGE 

POPULATION 
GROUP: 

AFRICAN 
 
 

COLOURED WHITE INDIAN 

HOME ADDRESS POSTAL ADDRESS 
 

  
 

  
 

  
 

LEARNER CONTACT DETAILS: 
 

HIGHEST QUALIFICATIONS (attach copies of highest qualifications and ID) 
 
 

PARENT/GUARDIAN DETAILS 
NAME & SURNAME: 
 
CONTACT DETAILS: 
 
EMAIL ADDRESS: 
 

COMPANY DETAILS 
NAME:  

 
ADDRESS:  

 
CONTACT PERSON:  

 
CONTACT DETAILS:  

 
 



 
 

 
 

CONDITIONS OF ENROLMENT: 

1. This contract is for 1 year continuously. The first payment is expected when the student starts 
training and will then be every month end. If a payment skipped for a month the student will be 
sent home and will not be allowed to continue his/her training. TFET must receive all payments on 
or before the last day of the month. All one-year students will be entitled to 2 weeks holiday 
hallway through their training and the dates will be decided by TFET. 

2. CONDUCT:        

Students are expected to speak and act appropriately to fellow student and uphold the ethos and 
good name of TFET at all times.  All interactions with fellow students and 
Instructors/Assessors/Moderators are to be based on courtesy and respect. Thus swearing, physical, 
emotional verbal and sexual abuse or violent behaviour of any kind is not acceptable. The property of 
TFET, fellow students and staff is to be respected. Lost property is to be handed into Reception. 
(THEFT OF TFET EQUIPMENT WILL LEAD TO STUDENTS BEING EXPELLED).  

3. FEES:        

If any monies due under this contract are not paid on the due date, the student may be excluded from 
attending further lectures, training, and access to the centre. The Institute reserves the right to 
withhold the student’s examination results until the monies are paid in full. The signatory will remain 
liable for all expenses incurred by the Centre as a result of any breach of contract.  
             

4. ABSENCE FROM TRAINING:        

Reception has to be notified of any illness if a student is absent from the facility. If a special group of 
students start and finish the course at the same time, they should do their best not to be absent as 
they will lose out on vital information and will have to catch up in their own time. TFET cannot assign 
a special instructor to one person because he cannot attend or does not have his own interest at 
heart. If you were sent for training from a company, then your register will be emailed to them on a 
weekly basis.         

5. WEEKDAYS STUDENTS:        

You have to complete your training in 35 days, if you cannot complete it then you must make 
arrangements with our office. Make sure that it is logged onto your register. If you did not complete 
your training in 35 days, and cannot supply us with the sick note, then you will forfeit the rest of the 
days. It will be your responsibility to make sure that you devote your time and energy to the training 
that is provided to you.      

6. ATTENDANCE:        

All students are expected to attend lectures, practicals, tests, preparation and exams punctually for 
their full duration. Any absence should be explained to the training manager in writing or sms. All 
students are expected to plan in such a way that all work is completed properly and neatly.   
       

7. PASS RATE:        

At TFET the pass rate is 98% for all our courses. On the NQF Levels the pass rate is competent or 
not yet competent, meaning 100%.         
       

8. SMOKING/ALCOHOL/ GAMBLING/ DRUGS/ SEX:      
  

All of the above are prohibited on TFET's premises. TFET is a nonsmoking facility. This applies to all 
staff, students and visitors. The designated smoking area is outside and only during lunch time. 
       



 
 

 
 

9. SAFETY CLOTHING:        

When entering the workshop area, all safety clothing will be worn at all times. If you do not abide to 
the rules, then you will be sent home. We do not allow open sandals. You need to supply your own 
overall and safety shoes or boots if you did not pay the registration fee. It is the student responsibility 
to look after his/her tools, not TFET. LADIES PLEASE, COVER YOU APPROPRIATELY!!! 
       

10. CELLPHONES:        

All cellphones will be switched off at the Training facility for safety reasons. Give your Parents, 
Spouse, Guardian etc office number so that they could get hold of you in an Emergency.  
      

11. LECTURE ROOMS:        

This is a silent area, unless the lecture / instructor / Assessor will ask you a question. No shouting or 
screaming if you disagree with your colleague. The Instructor can only listen to one person at a time.
        

12. LANGUAGE:        

All training at TFET's Facility will be conducted in English allowing for appropriate interpretation as 
required.        

13. VISITORS:          

Visitors will only be allowed on the premises if they are prospective TFET students. They have to 
report to the reception before entering the premises.      
  

14. THEFT:        

If any equipment is stolen from TFET or of any of the students then, TFET has the right to cancel this 
contract and suspend the student from this facility. Money for equipment stolen will be claimed from 
the person responsible for payment of the student. We do have a cut camera system in place. 
       

15. All potential learners have access to all learning programmers in terms of race, sex, gender, and 
disability. Delivery and Assessment guidance and support are freely available to all learners. 
      

CONTRACTUAL AGREEMENT:        

I/We acknowledge that this form is signed at TECHNICAL FURTHER EDUCATION AND TRAINING 
and is regulated by South African Law. I/We read, understood and accepted the terms and conditions 
of the enrolment contract. 

    

Learner Signature: …………………………. ………Date………………………..                                           

Parent/Guardian Signature:…………………………  Date………………………   
            

All fees must be payable to the following account number:     
     
Account Holder: Technical Further Education & Training       
Bank Name: FNB   Bank Name: ABSA     
Account Number: 6211 332 7929 Account Number: 411 3636 706     
Branch code: 250655   Branch Code: 632005  
       


